IIpaBuaa, pernamentupylomue BOMNPOCHI 00MeHa JeJI0BbIMH MOAAPKAMH
H 3HAaKaMH 1eJ10BOro rocrenpuumMcrea B MKOY COII Ne 3

1. O6mHe nmosoxeHus

IIpaBuia oOMeHa HENOBBIMM MOJApKAaMH M 3HAKAMHM JIENOBOIO FOCTENPHHMCTBA B
MKOY COLI Ne 3 paspaGoTaHbl B COOTBeTcTBHH ¢ DefiepalbHBIM 3aKOHOM OT
25.12.2008r.Ne273-®3 «O mpoTHBOAECHCTBMM KOPPYILUUY», MHBIMH HOPMATHBHBIMMU
NpaBoBbIMK aKkTaMu Poccuiickoli ®ene-paunn, Komekcom 3THKH W ciyxeGHOro
MoBe/IeHUs: pabOTHUKOB M OCHOBAHbI Ha OOILENPU3HAHHBIX HPABCTBEHHBIX NPUHLMNAX
H HOpMax POCCUICKOro ofIecTBa i rocy1apcTaa.

[IpaBuna ompenenstoT eaumHele i BceX paGOTHHKOB B

MKOY COLU Ne 3 TpeGoBaHus K NAPEHUIO U MPUHSTHIO A€TOBBIX TOAAPKOB.

YupexxeHHe MOJNEPKUBAET KOPIIOPAaTUBHYIO KYJIbTYpY, B KOTOPOH MEJIOBbIE
[OAAapKH, 3HAKW JEJIOBOIO TOCTENPUMMCTBA W IMPEJCTABUTEIBCKHE MEPOTPUSITHS
paccMaTpUBATBCsT pAOOTHUKAMM YUPEXKJEHUs! TONBKO KaK MHCTPYMEHT Uil YCTaHOB-
JICHHAUTIOAE P KAHUAICTTIOBBIXOTHOIEHU U KAKITPOSIBIEHU OO LIETPHUHATONBEKTMBOCTH
BXOJ€ IEATEIILHOCTH Y UpeXkIeHUS.

YupexaeHne HCXOAUT M3 TOrO, 4YTO JOJTOBPEMEHHEIE JEJOBble OTHOLICHMS,
OCHOBBIBAIOTCS HA JIOBEPUH, B3AUMHOM YBa)XK€HUH, yCIexe YupexaeHus.

OTHOwIEeHHs] MPU KOTOPBIX HapyllIaeTcs 3aKOH W TMPHHLMIILI AEIOBOH 3THKH
,BPEIAT pENyTaluMK YUYPEXKIEHUs U YECTHOMY UMEHH €€ pabOTHUKOB W HE MOTYT
00eCneYnTh yCTOHYMBOE NOJIIOBPEMEHHOE pasBUTHE YupexaeHus. Takoro poaa oT-
HOWLIEHHUS HE MOTYT OBITh MPUEMIIEMBI B IPAKTUKE paboThl Yupex aeHusl.

HenictBue IlpaBun pacrnpocTpaHseTcss Ha BCeX PAOOTHUKOB YUpexXIeHHS, B HE
3aBHCHMOCTH OT YPOBHS 3aHUMAEeMOU JOJKHOCTH.

ITox TepMuHOM «paboOTHUK» B HacTosAlMx [IpaBuiax MOHUMAKOTCS ILUTATHBIE
pabOTHUKH C IOJHOW WJIM YaCTHYHOM 3@HATOCTBIO, BCTYNHBIIME B TPYOOBBIC
OTHOLUCHHS ¢ YUpEXIEHUEM , He3aBUCUMO OT UX JIOJIXKHOCTH.

PaboTHuKam, MpeACTaBNSIONIUM HHTEPECH] YUPEXKACHHUs WM A€HCTBYIOLIHUM OT €ro
UMEHH, BaXHO MOHMMAaTh I'PaHULBI AOMYCTHMOIO IMOBEJEHUS NMPU OOMEHE AeNO0BBIMU
NoJapKaMy U OKa3aHUU JEJIOBOTO MOCTENPUUMCTBA.

[Ipu ynorpebnenun B HacTosmx IlpaBuiax TEPMHHOB, ONHCHIBAIOLINX
FOCTENPUUMCTBO, «IIPEJICTABUTENLCKAE MEPOIIPUITHUNY, «IAEJI0BOE MOCTENPUUMCTBOY,

«KOPHOPaTUBHOE I'OCTENPUUMCTBO»—BCE MOJIOXKEHHs AaHHbIX [IpaBui NpUMEHUMEI K

HUM OJIMHAKOBBIM 00Pa30M.

2, IHenu n HamepeHusn
2.1.Jlannbiel IpaBuiianpecieyeTcie 1y foIUue eI .



— obecrnevenne eMHOOGPAsHOTO MOHMMAHHUS POJM ¥ MecTa HeoBBIX
MONApKOB, NEJOBOIO FOCTEIIPHMHUMCTBA, NIPEACTABUTENIBCKUX MEPOIPUSATHI B 1EI0BOL
MIPAKTHKE Y Iperx e Hus,

— OCYIUCCTBIICHHE XO3SMCTBEHHOM M NpHHOCsIIEH JAOXOJ JAEATENbHOCTH
YUpeKIeHHUs! UCKTIOUHUTENBHO Ha OCHOBE HaIeKaMX HOPM M TIpaBHJI [EJIOBOrO
[IOBECHHUS, 0asUPYIOIMXCS HA MIPHHIMIAX 3AIHTEI KOHKYPEHIIHH, KayecTBa pabor,
YCIIYT, HE O IEHUSKOH(DIUKTa HHTEPECOB; '

— ONPCICICHUE SMUHBIX IS BCEX PaOOTHUKOB YupekneHus TpeGoBaHmii K na-
PCHUIO M TNPUHATHIO [ENOBBIX MOJAPKOB, K OpPraHU3aldH u YYacTHIO B
NPEACTaBUTEIbCKUX MEPOTIPUATHSIX;

— MHHHMUSHPOBAHME DHCKOB, CBS3aHHEIX C BOSMOXHBIM 3/0YNOTpebieHHeM
BOOJIACTH IOJApKOB, IPEACTABHTENLCKUX Mmeponpusatud. Hanmbonee cepresubivu
M3TaKMX  PHCKOB  fBIIOTCA  ONACHOCTh  MOAKYHAa U B3 TOYHUYECTBO,
HECTIPaBeINIMBOCTRIIOOTHOIEHHIOKKOHTPAareHTaM, IPOTeKIMOHU3MBHY TPH
YupexaeHusl. '

3. IIpaBuiia oGMeHa JeJI0BBIMH
0JapKamMHu H 3HAKAMH /1eJIOBOI0 rocTeNpHHMCTEA

PaboTHUKM Y4UpesxeHus MOIyT HOIy4aTh AeIOBEIE IOJapKH, 3HaKH OeJIo-
BOTO TOCTEIPHUMCTBA TOJIBKO Ha OQUIHANBHEIX MEPOIPHUSTHSX, €CJH 3TO HE IPOTH-
BOPEUUT TPeOOBAHUAM aHTHKOPPYIILHOHHOTO 3aKkoHOAaTeNnscTBa Poccuiickoit dene-
paluy, aBTOHOMHOI'O OKpyra, HacTosiuM IIpaBunam, JIOKaJIbHBIM HOPMaTHUBHBIM aK-
TaM Y UpexIeHus. '

Ilomapku ¥ yciyru, NpUHAMAEMEIE M NPEJOCTABIAEMbIe YUpEeKACHUEM,
MEePEeNarOTCsA U MPUHUMAIOTCA TOJBKO OT UMEHH YUPEXAEHHUS B LEJIOM, a He KaK I0-
JNapOKIIHIIepEe1ada0TOTACIBHOrOpabOTHHKA Y UPEKICHMS.

Ilpy B3aMMOAEHCTBUM C JIML[AMH, 3aHUMAIOWIUMH IOJDKHOCTH TOCyZap-
CTBEHHOH (MyHUIMIAIBEHOM) CITyKObI, ClIeyeT PyKOBOACTBOBATHECS HOPMaMH, Pery-
JHMPYIOIIMMH 3TUYECKHE HOPMEI U NpaBuia CIIyKeOHOro MOBeJEeHUs TOCYyapCTBEH-
HBIX (MyHULIUTIAJIBHBIX) CIIY>KaIllUX. _

JenoBele mofapky, MoAJIeXallye JapeHu0, U 3HaK| JEJIOBOr0 MOCTENpH-
MMCTBA, KOTOpble paOOTHUKH YUpexAeHHs OT UMEeHH YUpeXxIeHHs MOTryT Iepeaa-
BaTh JPYIUM JIMI@M W OpPraHM3alHsAM, WIM NMPUHHAMATh OT MMEHH Y4pEexICeHHS
UIPYTUX JIMI W OpraHM3alluii B CBA3H CO CBOEH TpPYNOBOH. NEATENBHOCTBIO, a
TaK)KENpPEeACTaBUTENIbCKHE pacxolbl, B TOM 4YHCJIe, Ha JEJI0BO€ IOCTENPHHUMCTBO U
MPOJBU-KEHHE YUPEXKAEHUA, KOTOphble pabOTHMKH VYUpEeXKAEHHA OT HMEHH
Yupexnenus Mo-
I'yTHECTH,AOJDKHBIOTHOBPEMEHHOCOOTBETCTBOBAThCIIE Y IOLIIMMKPHTEPHAM:

— OBITH  NPAMO  CBA3AHBl C  YCTaBHBIMH  LEIAMH  J€ATENEHOCTH
YupexaeHus, HalpIMep, ¢ Mpe3eHTalkell Wik 3aBepIleHHeM MPOEKTOB, yCHeLIHEIM
HCIIONHEHHEMKOHTPAKTOB JM60 ¢ 0OIIeHAMOHANBHBIMH [Pa3AHUKaMH (HOBBIH rof,
8 Mmapta, 23(eBpas, JeHb POXKACHUS NPEANPUATHS, ACHb POX/JECHHUA KOHTAKTHOTO

Jana co CTOPOHBI KJII/IeHTa);



—ObITE  pasymHO  0GocHOBaHHBIMH, COpasMEpHBIMH M  He
MPeAMETAMHUPOCKOLLIH;

— CTOMMOCTBIIOJaPKAHEMOXKeE THPEBHILIATE 3000,00py6neit;

— PacXombl IOMKHBI OBITH COrIACOBAHEL C AUPEKTOPOM YupesneHus;

— He MNPEACTABIATE COGOM CKpHITOe BOSHarpakKaeHHWe 3a yciyry, neiicTBHe
UNMOe3NeCTBYE, TTOMYCTUTENHCTBO HITH NOKPOBUTENLCTBO, NPEOCTABIEHUE TIPaB
WIMIPHHATHE  ONPCAENEHHBIX DEIIEHUH JH6O TONMBITKY OKa3aTh BIMSHMe Ha
0Ty JaTeNsICHHONHE3aKOHHOWMITH HE3TUYHOMIIEIBIO;

— HE CO3NaBaTk AN MONyyaTels 00A3aTeNbCTBa, CBSA3AHHBIE ¢ €r0 NOJDKHOCT-

HBEIM TIOJIOXXCHUEM HIIM HCIONHEHHEM MM CIyKeGHBIX (DOMXHOCTHEIX) 06s3aHHO-
CTel;

ABIAThCS

- HECO3M1aBaThPLCITY TAIMOHHOTOPUCKA LA Y UpesK IEH U, pPAGOTHUKOBHMHbIX
JIHIL B CITydae pacKpBITHS HMHQOPMAIMK O COBEPLIEHHBIX MOJAPKAaX W [IOHECEH-HbIX
NpeICTaBUTEIbCKUXPACXONaX; |

— HE IPOTUBOPEYNTE NPUHLIUIIAM ¥ TPeOOBAHUAM AHTHKOPPYILIMOHHOIO 3aK0-
HOZATeNLCTBA Poccutickoit Denepauny, HaCTOSILUX IIpaBu,
aHTHKOPPYTIHOHHOHIIONUTUKY YUpexaeHHus, Koaekca NpodecCHOHAIBHON STHKH 1
IPYTUM JIOKaJIbHBIMAaKTaM Y Upex ACHHUSIH O0IIENPUHATHIMHOPMaMMOPaJIH
MHPaBCTBEHHOCTH.

3.5 JlenoBble momapKu, B TOM YHCIE B BHJE OKa3aHHS YCIYT, 3HAKOB
0COOOTrOBHHUMAHHS M yYaCTHsI B Pa3BIEKATENbHBIX U aHATOTMYHBIX MEPOIIPUSTHSIX He
AOJIK-HBI CTABUTh IIPUHUMAIONIYIO CTOPOHY B 3aBUCHMOE IOJIOKEHUE, IIPUBOJUTE K
BO3-HUKHOBCHHIO KaKHX-TMOO BCTPEUHEIX OO0S3aTEIBCTB CO CTOPOHBI MONYYaTels
MIIHOKA3bIBaThBIIHAHINEHA00BEKTUBHOCTBETO JEOBEIX CyXKIeHHHHPEIeHHUIL.

3.6 Jlnsg yCTaHOBIEHHS U MONIEPXKAHHUS [EJIOBBIX OTHOIIEHHH H Kak
OposiBjie-HUe OOIIETIPUHATOA  BEXIUBOCTH pPabOTHHUKH ' YupexxneHuss MOryT
Tpe3eHTOBaTh TPe-ThUM JIMLAM M IOJy4YaTh OT HUX MPEICTABHUTENLCKHUE MOAAPKH.
I[Ton npexcraBUTENb-CKHUMH MOAAPKaMU TIOHUMAIOTCS CyBEHHpPHAs IPOAYKLHs (B TOM
quCIIe c JIOrOTUIIOM Y YpEIKACHUS ), LIBETHI, KOHAUTEPCKUE
U3JENUsIUaHaJIOTHYHASIPOAY KLU

3.7 Tlpu mnoONMy4eHUH [JEIIOBOrO TIIOAapKa MM 3HAKOB JEJIOBOIO
FOCTENPUUM-CTBA PabOTHHUK YUpeKIeHHs 00sI3aH NPUHATH MEPHI 110 HEHOHYLIEHHIO
BO3MOXXHOCTHBO3HUKHOBEHHS  KOH(DJIMKTA HUHTEPECOB B  COOTBETCTBHH €
[TonmoxeHnem 0 ; KOH(QJIHK-
TEUHTEPECOB,yTBEPXK A€ HHBIMIOKAIbHRIMHOPMAaTUBHBIMAKTOM Y UPEXKACHHUA.

3.8 IlpaBa u 0073aHHOCTH pabOTHHKOB YUpEXIEHHs NpU OOMEeHe

IeTOBBIMUIIONAPKaMIU 3HAKaMU JeJIOBOT0 FOCTEIIPHUMCTBA. :
3.8.1 PaboTHUKH, IIpeACTaBIAs MHTEPEChl YUPEXKACHHUS WIH ACHCTBYA

OT eroMMeHH, HOJDKHBI [IOHMMATh I'PAHMIIBI JOITYCTUMOIO IIOBEJEHHUs MpH oOMeHe
JeJIOBBI-MHUIIOAapKaMHU 1 OKa3aHUU JIEJI0BOrOrOCTENPUUMCTEA.

3.8.2 PaGoruuku VYupexaeHus BIpaBe HapuTh TPETBUM JIMLEAM .U
Mogy4aTh OTHHMX JEJNOBbIe IOJapKH, OpraHM3OBEIBATE M yqacmoza;;r:emz
[peICTABUTENBCKEX ME-PONPUATHAX, €CIH STO 3aKOHHO,. 3'1{11/1qu none
HCKIIFOYUTEIHHO B JETOBBIX 1Ie-JIAX,0Npeie/IeHHbIXHACTOA MY [IpaBuiaMy.



€
f(l JIOBBIE no,uaplm H ACJIIOBOE FOCTEIIPUUMCTBO HE AOJI’)KHBI
B03HI/IKHOBGHI/I}OKaKI/IX-JII/I6OBCTpe‘-IHBIXO6H3aTeJ'fBCTBCOCTOpOHBII'IOJIy‘-Ia

TEJIﬂI/I/I/IJII/IOKEBLIBaTBBJII/ISIHI/IeHaO6'BeKTI/IBHOCTBeFO,HeHOBBIXCYX(,HeHHﬁHpeme-HHﬁ.
g 3.8.4 Ilpu mOBBIX COMHEHHSX B IIPABOMEPHOCTH WJIM 3THYHOCTH CBOUX
ﬂenCTBHﬁpa60THHKHquexcneHHﬂo6s{3aH51HOCTaBHTBBH3BeCTHOCTanpeKTopayqpem
AICHAA M TIPOKOHCYNBTUPOBATHCA C  HHMH, IpeXA€ YeM JapuTh WM

HOJ'IyLIaTbl'IO,D,apKHI/IJ'II/IyqaCTBOBaTBBTeXHJ'II/II/IHBIXHpC,ZICTaBI/ITeJ'II)CKI/IX
MEPOIPHUATHSAX.

3.8.5 PaboTHHKH Vupexnenus He BIIDaBE HCIIOJB30BATh CITy)eGHOe

IIOJIOXKE-HHUE B JIUYHBIX OCJIAX, BKIIIOYas HMCIIOJIL30BaHUe HUMYyLIECTBA quexcz[eﬂm, B
TOMYHUCJIC:

— I TOIYYEeHUs MOLApKOB, BO3HarpaXXae€Hus1 W HHBIX BBIFOL i ceds
JIMYHOM NIpyruX JIMI[ B OOMEH Ha OKasaHHe Y4pexmeHHeM KaKuX-THOO yCiyr,
OCYINECTBJIE-HUSA JTHOO HEOCyILIeCTBIIeH s OTNIpeNIeNIeHHBIX JeWCTBUMH, Iepenauu
WH(OpMaLIKH, CO-CTaBIIAIOIEHKOMMEPUECKYIOTalHY;

— AJA IIOyYCHHs MONApKOB, BO3HAarpaKA€HHMs M HMHBIX BBIrOJ Ul cebs
JMTHON NPYTUX JIMI B IIPOLIECCE BEAEHUs Aen YUpeXAeHHus, B T. Y. KaK 1O, TaK H
MOCICNIPOBEACHHUS [TEPETOBOPOB O 3aK/IOYEHHH IPAXKIaHCKO-IIPABOBLIX JOrOBOPOB H
UHBIXCIEIIOK. ;

3.8.6. PaGoTHuKaM YupexneHus He PeKOMEHIyeTcs IPUHUMATH HIIH Iepesa-
BaTh IIOJAPKH JUDO yCIyry B JIFOGOM BHJE OT TPETHHX JIHI| B Ka4ecTBe 61arogapHo-
CTH3a COBEPIIECHHYIOYCITYTYWIH TaHHBIA COBET.

3.8.7 He pomyckaercs nepenaBaTh M INpPHHHAMATh MOJApKH OT
Yupexnenus,ero pabOTHUKOB U MPEJICTABUTENEH B BHMAE NEHEXHBIX CPEACTB, Kak
HaIMYHBIX, TaK MOE3HATMYHEIX, HE3aBHCUMO OT BANIOTEL, a TakXe B (opMe aKLHii,
OTIIHOHOB MJIMMHEIX JUKBHIHBIXIIEHHBIXOyMar. ,

| 3.8.8.PaboTHuKHU YupexneHuss — OOMKHBI OTKaspIBaTbCsi  OT
NPEJUIOKEHUH, [TO-JIy4YeHHs IT0JapKOB, OIUIAThl UX PacXOAOB U T.II., Korja rnogoOHbIe
JEUCTBUA MOTYTIOBJIHUSITL WJIH CO3JaTh BIIEYATIIEHUE O BIMSHUM Ha MCXOX CHEJIKH,
pe3yJIBTAT [IPOBE-IEHUATOPIOB, HallpUHUMAaeMBbIe Y UpexKIeHHEMpPELIeHHUSH T. 1.

3.8.9 AnMuHucCTpauus YUpexAeHUs He IpHEMIIET KOppYNIHH.
Ilomapkyd HENODKHBEI OBITH MCIOJL30BaHBl JJIs JAa4u/IIONydeHHs B3SATOK HIIH
KOPPYIILHUH BO BCeXEEMPOsBICHHIX. i

3.8.10 B kauvecTBe m0HapKOB pabOTHUKU YUpEXKACHHUA IIQJDKHBI
CTPEMHUTBHCSAUCIIONB30BaTh B MAaKCUMAaJIBHO JOIYCTUMOM KOJIHMYECTBE CllydacB
CYBEHHPBI, [PeI-MEeTHIUU3/IENINS, IMEIOIHE CUMBOJIUKY Y YPEXKACHHS.

3.8.11 Ilomapku ¥4 yCiIyru He JOJDKHBI CTABHTh IOJ COMHEHHE HMHIK
YJIH ZIe-TIOBYIO PeIyTalluio YUpeskIeHUs i ee pabOTHHKa. PaboTHUK YupexaeHus,
nony-qHBmHﬁﬂeHOBoﬁnozLapoK,o6;13aHcoo6mpm,o63T0MﬂHpeKTopqupex<,neHnﬂ.
3.8.12 PaboTHUK YupekaeHHs He BIIpaBe IpelJiaraTte TpeThbUM JIHLAM
LOTTaKOBBIXIIOAAPKH,BBIILIATH], KOMIIEHCALIAMUTOMY IONOOHOE, HECOBME

MPUBOAUTE

HIIUNOpUHUMAT



"

© mpefocTaBngeMas YupexaeHneM MOMOLIb He OyNET HCMOIb30BaHa B KOPPYIILHOH-
HBIX LCJAXHIIM MHBIM HE3aKOHHBIMITYTEM.

3.12 Vupexnenne wmoxer MPUHATH pelleHuE o0 YydyacTUH B
OnaroTBopuTeNL-HEIK MEpOINPUATHUSAX, HAlPaBICHHBIX Ha CO3JaHHE HMHKa

Yupexpaenus.Iipn stoM GromxeT u mian y4acTus B MEPONPHUATHAX COINIACyIOTCA C
AUPEKTOPOM YupexxneHus.

3.13 Hewucnoiinenue nactosmmx IIpaBui1 MOXET CTaTh OCHOBAHUEM IS IIPH-MEHEHHUS
K pabOTHUKY Mep IUCLMIUIAHAPHOTO,aIMUHUCTPATHBHOTO,yTOJOBHOTOH [PaKAaHCKO-
HIPaBOBOIr'o XapaKTepa B COOTBETCTBUU C ICUCTBYIOLIUM 3aKOHOAATEIHCTBOM.
4.001acThIPHIMEHEHHUSI
Hacrosmuit ITopsimox siBisieTcst 0653aTENBHBIM ISl BCEX M KAXKI0ro paGoTHH-
Ka YupexaIeHus BIepUo] pabOTEIB YUpex IeHHH.
HacTosmmii ITopsnok nomnexur npuMeHEHHI0 BHE 3aBUCHMOCTH OT TOTO, Ka-

KHM 06pa30M [NEePENAr0OTCsA HCJIOBBIEC IMOJAPKH M 3HAKU AEJIOBOI'O TOCTEIIPMUMCTBA —
HaIlpsIMYIO UJIK 9€PE3 ITOCPEIHUKOB.



